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GUIDE TO DRAWING NUMBERING CONVENTIONS & ANNOTATIONS

1.01 THE DRAWING SYSTEM PRODUCES A SET OF DRAWINGS DESIGNED TO BE USED IN A SIMPLE, PROGRESSIVE MANNER, FROM SMALL LAYOUTS TO LARGE SCALE DETAIL. THE DRAWINGS ARE GROUPED INTO THE 
FOLLOWING CATEGORY HEADINGS:

1.02 LOCATION:
THESE DRAWINGS SHOW GENERAL ARRANGEMENT OF THE PROPOSALS, LOCATING THE SPACES AND PARTS. THEY REFER TO MORE SPECIFIC INFORMATION, E.G. SITE LAYOUTS, PLANS, ELEVATIONS, SECTIONS.

1.03 ASSEMBLY: 
THESE DRAWINGS SHOW HOW THE VARIOUS REQUIREMENTS OF THE BUILDING FIT TOGETHER. THESE ARE MOSTLY PLANS AND SECTIONS AT AN INTERMEDIATE SCALE (TYPICALLY 1/4") SHOWING HOW PARTS OF THE 

BUILDING ARE RELATED AND CONSTRUCTED.

1.04 DETAIL: 
THESE DRAWINGS ARE DETAIL DRAWINGS, TYPICALLY 1-1/2" OR 3" SCALE.

1.05 COMPONENT:
THESE DRAWINGS SHOW DETAILED INFORMATION OF PREFABRICATED ITEMS TO BE INSTALLED IN THE BUILDING - E.G. DOOR, WINDOWS, SCREENS, ETC.

1.06 SCHEDULES:
ALL INFORMATION BEST PRODUCED IN SCHEDULE FORM. E.G. FINISHES, COLORS, ETC.

1.07 SPECIFICATIONS: 
DETAILED INFORMATION ON REQUIREMENTS OF ALL MATERIALS, COMPONENTS AND WORKMANSHIP.

2.00 DRAWING TITLE BLOCK

2.01 REVISIONS:
A LIST OF REVISIONS, THE DATES ON WHICH THEY OCCURRED AND DETAILS OF WHAT WAS CHANGED 
WILL BE FOUND WITHIN THE BLOCK ON EACH DRAWING.

REVISIONS WILL BE DENOTED BY A NUMBER DURING THE PRE-TENDER PERIOD AND SUBSEQUENTLY BY 
LETTERS AND NUMERALS ASSOCIATED WITH THE RELEVANT STAGE AND STATUS OF THE DRAWING 
(T01, T02 DURING TENDER, C01, C02 DURING CONSTRUCTION).

2.02 LOCATION:
THE AREA DETAILED ON THE DRAWING SHEET IS IDENTIFIED.

2.03 TITLE BLOCK: 
THE DRAWING TITLE BLOCK GIVES THE JOB NAME AND THEN THE 
DRAWING NAME, SCALE, STATUS, DRAWING NUMBER AND REVISION:

2.04 DRAWING NUMBER:
THE DRAWING NUMBER IS COMPRISED OF THE FOLLOWING CHARACTERS:

PROJECT
NUMBER

00000

DRAWING
CATEGORY

3

SEQUENTIAL

NUMBER

(2 OR 3 DIGIT)

04

REVISION

01
0
1
2
3
4-5
6-7
8
9
SK

PLANS
ELEVATIONS

SECTIONS
ASSEMBLY DRAWINGS

DETAILS
COMPONENTS

SCHEDULES
SKETCHES

ANY SCALE
1/8" TO 1/4" = 1'0"
1/8" TO 1/4" = 1'0"
1/8" TO 1/2" = 1'0"
1/4" TO 3" = 1''0"
1" TO 6" = 1'0"
MOCK-UPS, PREFABRICATED UNITS, ETC
TABULATED INFORMATION
ANY SCALE

3.00 DRAWING REFERENCING

3.01 PLAN DETAIL (ARCHITECTURAL ASSEMBLY): 
ALL REFERENCING IS BY DRAWING NUMBERS AND COMMENCES ON THE LOCATION DRAWINGS AND PROGRESSES TO LARGE 

SCALE DETAILS. THE REFERENCE MAY BE USED ON ITS OWN TO IDENTIFY A COMPONENT, E.G. REFER TO DRAWING (00)001, DETAIL 03

3.02 SECTION LINES:
A LINE INDICATING THE CUT LINE WITH THE RELEVANT DRAWING NUMBER ON THE SIDE OF THE LINE IN WHICH THE SECTION IS 
LOOKING. THIS APPLIES TO REFERENCE TO GA SECTIONS AND DETAIL SECTION, E.G. REFER TO DRAWING 301, DETAIL 3.

3.03 SPACE NAMES:
EACH SPACE IS NAMED AND NUMBERED WITHIN THE SPACE. THIS ROOM IS DELIVERIES AND ITS NUMBER IS 108.

FLOORS ARE NAMED AS FOLLOWS: LG (LOWER GROUND), 01 (FIRST FLOOR, PRIMARY GROUND LEVEL), 
02 (SECOND), 03 (THIRD), 3M (MEZZANINE TO THIRD FLOOR, ETC.)
VERTICAL SHAFTS KEEP THE SAME NAME FOR ALL LEVELS AND ARE PREFIXED AS FOLLOWS:
R01, R02, ETC. (RISERS) S01, S02 (STAIRS), E01, E02 (ELEVATORS).

3.04 LEVELS:
THE STRUCTURAL AND/OR FINISHED LEVEL OF THE FLOOR OF THE SPACE IS SHOWN BELOW THE SPACE NAME 
(TOS = TOP OF SLAB, FFL = FINISHED FLOOR LEVEL. SPOT LEVELS ARE SHOWN THUS:

3.05 GRIDLINES:
GRIDLINES ARE REFERENCED AND REPRESENTED THUS:

3.06 SCHEDULES:
SCHEDULE NUMBERS ARE REFERENCED IN THE KEY / NOTES SECTION OF THE DRAWING SHEETS.

3.07 FINISHES:
FLOOR, WALL AND SOFFIT FINISHES ARE SCHEDULED BY SPACE NUMBER ON THE APPROPRIATE  900 SERIES SCHEDULED. 
INDIVIDUAL WALLS ARE IDENTIFIED CONSECUTIVELY CLOCKWISE FROM THE FIRST DOOR (D01).

3.08 DOORS:
DOORS ARE REFERRED TO BY THE ROOM INTO WHICH THE DOOR OPENS (E.G. 108) AND A DOOR NUMBER (.1,.2,.3, ETC. IF MORE 

THAN ONE DOOR OPENS INTO A ROOM), AND ARE SCHEDULED ON THE APPROPRIATE (00) 900 SERIES SCHEDULE. DOORS MAY RETAIN 
THEIR NAMES IF THE DOOR SWING CHANGES DIRECTION.

3.09 WINDOWS:
WINDOWS ARE GIVEN TYPICAL NAMES (W1, W2, ETC.) AND REFER TO WINDOW TYPES ON THE APPROPRIATE  900 SERIES 
SCHEDULE. STOREFRONT SYSTEM WINDOWS ARE NOTED AS SUCH.

4.00 ANNOTATION

4.01 WALL TYPE SYMBOL:
USED IN GENERAL ARRANGEMENT PLANS TO IDENTIFY EACH WALL OR PARTITION TYPE. THE CHARACTERS REFER 

TO TYPICAL WALL DETAILS CALLED OUT ON SHEET 501.

REFERENCE TO ADDITIONAL DRAWN INFORMATION ABOUT THIS WALL OR PARTITION (FIRESTOPPING, UL, ASSEMBLY 
# WILL BE SCHEDULED ON THE RELEVANT CODE REVIEW DRAWINGS IN THE FRONT-END DRAWINGS.

4.02 NOTES:
ALL ANNOTATIONS WILL BE CLEARLY LABELED WITH A SOLID DOT AND A LEADER LINE OUT TO THE SIDE NAMING THE 
ITEM AND A SPECIFICATION REFERENCE (WHERE APPROPRIATE). NOTES SHOULD ONLY INCLUDE INFORMATION 

WHICH CANNOT BE INCLUDED WITH THE SPECIFICATION.

4.03 DRAWING REVISIONS:
ONLY CURRENT REVISIONS WILL BE BUBBLED.

4.04 AREAS IN ABEYANCE:
AREAS OF DRAWINGS STILL UNDER CLIENT OR DESIGN TEAM REVIEW WILL BE BUBBLED IN EITHER A CIRCLE OR 

ELLIPSE WITH A NOTE "IN ABEYANCE" IN ITS CORNER.

4.05 CONTROL POINTS / SETTING OUT POINTS:
CONTROL POINTS / SETTING OUT POINTS ARE SHOWN THUS:

4.06 SIGN TYPE SYMBOL:
USED IN GENERAL ARRANGEMENT PLANS TO IDENTIFY EACH SIGN TYPE. THE CHARACTERS REFER TO TYPICAL SIGN 
DETAILS CALLED OUT ON SHEET 921.

5.00 SETTING OUT AND DIMENSIONING

5.01 GRIDS ARE TYPICALLY TO CENTER OF STRUCTURAL COLUMNS, EXTERIOR FACE OF MASONRY OR FINISH FACE OF EXTERNAL WALLS.

5.02 DIMENSIONS ARE TO: GRIDLINE, CENTERLINE OF STUDS AT INTERNAL PARTITIONS AND FACE OF MASONRY OR CONCRETE UNLESS NOTED OTHERWISE.

5.03 DIMENSIONS AT CORRIDOR WALLS ARE TAKEN TO THE CENTERLINE OF THE TYPICAL STUD SIZE WHERE DIFFERENT STUD SIZES OCCUR ALONG A CORRIDOR WALL, IT IS INTENDED THAT 
THE CORRIDOR-SIDE FINISHES ALIGN.

5.04 STUD SIZES ARE SPECIFIED PER TYPE CALLOUTS ON SHEET 501. REFER TO STRUCTURAL DOCUMENTS FOR SPACING AND OTHER REQUIREMENTS WHERE APPLICABLE.

5.05 ALL DIMENSIONS ARE TO BE CHECKED ON SITE BY THE CONTRACTOR AND SUCH DIMENSIONS TO BE THEIR RESPONSIBILITY. REPORT ALL DRAWING ERRORS, OMISSIONS, AND 
DISCREPANCIES TO THE ARCHITECT.
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THE USE OF MATERIAL GRAPHIC (HATCHING) SHOULD BE KEPT TO A MINIMUM AND IS NOT SHOWN ON GENERAL ARRANGEMENT DRAWINGS.

6.00 MATERIAL GRAPHICS

BRICK VENEER

MASONRY:

TIMBER:

SITE FORMED:

MANUFACTURED
:

BLOCKWORK STONEWORK

DIMENSIONAL SOFTWOOD (PAR) HARDWOOD (PAR)

MDF PLYWOOD

BATT INSULATIONRIGID INSULATION SPRAY FOAM INSULATION

CONCRETE PLASTER RENDER SCREED

HARD FILL SUB SOIL ASPHALT

GYPSUM BOARD

METAL

ACOU ACOUSTIC
AOD ABOVE ORDINANCE DATUM
ALUM ALUMINUM

BD BOARD

CA CLEAR ANODIZED ALUMINUM
CCTV CLOSED CIRCUIT TELEVISION
CL CENTER LINE
CJ CONTROL JOINT

D DRAIN
DIA DIAMETER
DIM DIMENSION
DPM DAMP PROOF MEMBRANE
DR DRY RISER

ELEV ELEVATION
EJ EXPANSION JOINT
ELEC ELECTRICAL
EXIST EXISTING
(E) EXISTING
EQ EQUAL
EXT EXTERNAL

FCP FIRE CONTROL PANEL
FD FLOOR DRAIN
FF FINISH FACE
FFL FINISH FLOOR LEVEL
FOS FACE OF STUD
FV FIELD VERIFY

G GULLEY
GALV GALVANIZED
GWB GYPSUM WALL BOARD
GYP GYPSUM

S/O STRUCTURAL OPENING
SIM SIMILAR
SP SPRINKLER VALVES
SPEC SPECIFICATION
S/S STAINLESS STEEL
SSL STRUCTURAL SLAB LEVEL
STL STEEL
SVP SOIL VENT PIPE
SW SWITCH

TEL TELEPHONE
TOL TOLERANCE
TOS TOP OF SLAB
TYP TYPICAL

U URINAL
UNO UNLESS OTHERWISE NOTED
U/S UNDERSIDE

VOL VOLUME

W/ WITH
WC TOILET
WD WOOD
WHB WASH-HAND BASIN
WR WET RISER

HR HOSEREEL

INT INTERNAL

L LIGHT
LH LEFT HAND

MAX MAXIMUM
MDF MEDIUM DENSITY FIBERBOARD
MECH MECHANICAL
MIN MINIMUM
MISC MISCELLANEOUS
MJ MOVEMENT JOINT
M/S MILD STEEL
MTL METAL

NOM NOMINAL
NTS NOT TO SCALE

O/A OVERALL
OPP OPPOSITE

P PAINT
PAR PLANED ALL ROUND
PC PRECAST
PH PUBLIC HEALTH

RC REINFORCED CONCRETE
REM REMOVABLE
RH RIGHT HAND
RO ROUGH OPENING
RWP RAIN WATER PIPE
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